Fire Station 3 Community Room 
Information, Closing Up & Cleaning Checklist
The Community Room provides 6 - 8’ tables and about 20 chairs.  There is a sink in the community room. There are no pots, pans, dishes or utensils.  The vacuum cleaner and garbage bags are provided all other cleaning supplies are furnished by the room user. 
The City of Bozeman Fire Department is able to keep the rental fee low because each group is responsible for cleaning the facility after use.  We appreciate you doing a good job in cleaning the facility. 

No smoking inside and NO pets inside the facility.
No tape, staples, nails, or tacks on the walls or ceiling.  Use the hooks provided. 
Failure to adequately clean the room or any damage to the room could result in the user being billed for additional cleaning or repairs services and prevent any future of the room. 
You need to remove all items, have facility cleaned and vacated by the time specified on the reservation agreement.  Please allow yourself enough time (at least one hour) to clean the facility.  
____   Clean tables and chairs, and put them back in the arrangement you found them in.

____   Clean rest rooms (sink, toilets, garbage, floors, etc.)

____   Clean sink and counters in the community room.
____
Vacuum the room and areas where vending machines and bathrooms are located.
____   Empty all garbage containers into dumpster in parking lot.  Place new garbage bags in containers. (Bags
           located under the sink in community room.)
____   Pick up litter, trash, cigarette butts around building and in parking area.  
____   Turn off all lights 

____   Notify the fire department station officer that you are done with the room.  They will verify the room has been cleaned. 
In case of a facility maintenance EMERGENCIES please contact the fire department station officer or the Battalion Chief at 406-599-1068.  We will do our best to respond promptly, however we may be on an emergency call which delays our response. 
