
Project Dox Naming Protocol 
• All file names should start with a numeric value followed by the document name.
• The name and number of your files should correspond with your sheet index.

Sheet Number  
(Bottom right corner of 

drawings) 

Sheet Description  
(Found on the cover page of you project) 

Sheet Name/Number File Name 
A1-1 Architectural Site Plan & Site Details 001 - A1-1 - Site Plan 

A1-2 Landscape Plan, Calcs & Legend 002 - A1-2 - Landscape Plan 
A2-0 Building Codes & Sections 003 - A2-0 - Building Codes & Section Plans 

• Revised sheets should use the exact same name as the original submittal. Project Dox will
automatically version and replace the old file.

• If you need to ADD new sheets or documents add a “.1” to the number
007 - S1-0 - Structural Notes    

007.1 - S1-1 - Structural Schedules - New File 
008 - S2-1  - Main Floor Framing 

009 - S2-1 - Roof Framing 
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