
Development Review Timelines and Processes 

5 Days Once applica�on fees 
are paid, applica�on 
is formally accepted 
and review begins 

Applica�on 
Pre-screen 

(Acceptability Review) 

Log into ProjectDox 
and submit 
(re-submit) 
applica�on 

Completeness check 
conducted 

Applica�ons deemed 
complete; request for 

applica�on fees sent to 
applicant 

Applica�ons deemed 
incomplete require a 

resubmission 
A revisions and correc�ons form 
is not required for resubmission 

Department 
Review 

(DRC Adequacy/Approval) 

15 - 20 Days 

Department Review 
begins If applicable, 

Development Review 
Commi�ee meets 

If adequate, DRC memo or 
recommenda�on to the 
director for signature is 

produced with final 
condi�ons and code 

provisions recommended 

If applicable, no�cing 
informa�on provided; Proceed 

to step 3; If no�cing not 
required - proceed to step 4 

If inadequate, correc�ons and 
required revisions provided to 

applicant in ProjectDox 

Return to 
Applica�on 
pre-screen 



No�cing No�cing Period 
Begins; start 

date provided 
by planner - 

typically Sunday 

Board mee�ng(s); 
Some projects 

require addi�onal 
board mee�ngs 

Minimum 
15 Days 

Commission 
mee�ng*; 

Staff report 
provided 

Within 
30 Days 

Within
30 Days 

Ini�al staff report  
provided to 

applicant 

Minimum 15 Days 

Public 
Mee�ng 

Public 
No�ce 
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Return 
no�ce 
board 

Final staff 
report provided 

to applicant 

N
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 T

yp
e

Within
3 Days Public 

No�ce 
Friday Prior to No�ce Date 

ANNEX, CUP, GPA, MSP, PUDP, 
SP, SUP, SDPP, SVAR, ZVAR, ZMA, 
ZTA Require Public No�ce 

Mail no�ce to neighbors; Pick up 
no�ce board; Must be received 

and posted by no�ce date 

Applicant 
submits N2, and
photo of board 

Thursday prior 
to no�ce date 

Friday Prior to Within
3 Days Public 

Mee�ng 
No�ce Date 

ANNEX, CUP, GPA, PUDP, SDPP, 
SVAR, ZVAR, ZMA, ZTA Require 
Public Mee�ng 

Ad. submi�ed to 
newspaper; Ad. 
posted Sunday 

Mail no�ce to neighbors; Pick up 
no�ce board; Must be received 

and posted by no�ce date 

Applicant 
submits N2, and 
photo of board 

Decision 

Final Staff report   
reviewed 

Within 10 
Days 

*MSP, SP, SUP, Accessory dwelling units in 
NCOD Requires Director approval Director provides final 

decision on project* 

Commission provides final 
decision on project approval** 

**ANNEX, CUP, GPA, PUDP, PP, SVAR, ZVAR, 
ZMA, ZTA Requires City Commission approval 
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